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You and I...We are St. Charles Parish Public Schools 
 
The St. Charles Parish Public School System remains committed to providing its students with 
high-quality educational opportunities.  As we continue to prioritize the educational needs of our 
students, the extended school closure requires us to implement Phase III of our Home Learning Plan. 
In order to address the academic and social needs of our students during this time, we will work in 
partnership with our families and students.  This handbook aims to provide guidelines that will assist 
you in helping your child(ren) successfully adhere to the outlined expectations while they “learn at 
home.” 
 
St. Charles Parish Public Schools’ educators and employees have continued to remain dedicated and 
maintain their commitment to our district’s core values, vision, and beliefs. 
 
Our Core Business: Teaching and Learning 
Our Focus: Continuous Improvement 
Our Commitment: Learning for Life 
 

During these times, we must strengthen and maintain our partnerships and work together as one to make 
sure that we maximize the potential of the weeks ahead.  Let’s do whatever it takes because our students 
are worth it.  Remember that every student matters, every moment counts. 
 

Our Core Business:  Teaching and Learning 
 
Home-learning instruction will continue to focus on essential grade-level standards and course 
requirements.  The lessons/assignments assigned are foundational to our students’ future 
readiness.  The key components for all lessons have been intentionally selected and will play a 
major role in our students’ educational future.  By upholding high expectations for continued learning 
for the remainder of this school year, our Phase III Home Learning Plan is designed to reduce 
regression and build the foundational learning that all students will need to be better prepared for 
next school year. 
 
We recognize that home learning cannot replace the experiences that take place in classrooms, 
but our teachers are trained and experienced, and will utilize the appropriate materials and 
technology that align with our rigorous curriculum.  Our employees are committed to supporting our 
students and making this the best experience possible for them. 
 
As we launch Phase III of our Home Learning Plan, please be patient with our progress.  We are making 
sure that we do everything in our power to prioritize “grace over grades” while we increase the opportunity 
for all students to succeed.  It is important to remember that none of us – parents, guardians, teachers, 
administrators, district staff –have done this type of change, this quickly, and on this type of scale before. 
We are open to your feedback and we will adjust as necessary throughout this process for the benefit of 
our students.  We thank you in advance for your continued support as we navigate this together. 
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Phase III Home-Learning Plan for Elementary and Middle School 
(PK-8) 

 

● Using our adopted resources, PK-8 teachers will be providing assignments through various 
platforms each week of the closure in the content areas of English Language Arts and Math 
Science and Social Studies teachers in grades 3-8 will also provide assignments. Each 
assignment is designed at a developmentally appropriate level. 

● Using adopted resources, PK-8 teachers of students with significant disabilities will be providing 
adapted, specialized assignments through various platforms each week of the closure in the 
content areas of English Language Arts, Math, Science and Social Studies, self-help and 
independent living skills.  Each assignment is designed at a developmentally appropriate level. 

● Teachers may provide enrichment activities to supplement the assignments. 
● Students should actively engage in these home-learning opportunities in order to sustain and 

further their learning. 
● Teachers will be collaborating with Special Education teachers and teachers of English Language 

Learners to ensure modifications or accommodations are made to the assignments to address 
individual student goals.  

● Families will be informed of the details of the assignments and resources through the online 
learning platform and/or teacher’s webpage. Teachers may also support learning and 
assignments via email or phone.  

● Special Education teachers will provide low-tech or high-tech assistive technology supports to 
ensure that students have access to high-quality instructional materials to the extent possible. 

● For the most part, home-learning opportunities are web-based in nature. Students may copy 
material in a notebook or copy to paper as a personal preference. 

 

Assessment and Reporting for Pre-Kindergarten-Grade 2  
In grades Pre-K-2, teachers will provide remote/virtual instruction, feedback, and support for learning. 
Anecdotal data will be collected throughout instruction. This information will be used to assess student 
progress towards mastery of standards. Teachers will monitor student growth and progress in a variety of 
ways to provide informative feedback and support. This data will be included in the third quarter reporting 
period and will only be considered if it positively impacts student performance. If the data negatively 
impacts student growth progress, the data will not be considered when determining a student’s overall 
attainment of the standard. In the event that we are able to return to the school setting and continue with 
teaching and learning, the same assessment format will be used as described above (assessment for 
learning will be taken throughout instruction and at the end of the quarter).  

Teachers will be available to communicate with students Monday through Friday during regular school 
hours to clarify content and provide answers to general questions. It is important that you reach out to 
your child’s teacher and/or school administration with any questions you may have. For school directory 
information and/or staff webpages and email addresses, please access the Our Schools menu located at 
the top of the SCPPS webpage, https://www.stcharles.k12.la.us/scpps.  

 

3 

https://www.stcharles.k12.la.us/scpps
https://www.stcharles.k12.la.us/scpps


SCPPS Phase III Home Learning Family Handbook 

Assessment and Reporting for Grades 3-8 

Adjustments have been made to the number of grading periods for the 2019-2020 school year. In order to 
accurately report assessed work, there will be three grading periods instead of four. In grades 3-8, each 
grading period will be worth 33.33% of a student’s final average. As teachers provide virtual instruction for 
the remainder of school closure, feedback and formative assessments will be provided. Students in 
grades 3-8 will be required to engage in three formative assessments (weighted at 40%) for learning. For 
courses that do not meet on a daily basis (i.e. band, choir, talented art), teachers will provide up to two (2) 
formative assessments for learning. These formative assessment scores will be included in the third 
quarter grading period and will only be counted if they positively impact the student’s grade. If the 
formative assessment grade(s) negatively impacts the student’s grade, the grade will not be counted. 

In the event that we are able to return to the school setting and continue with teaching and learning, the 
same assessment format will be used as described above (three formatives included in quarter three and 
only counted if it positively impacts the student’s grade). Although the third quarter has come to a close, 
he/she will have the opportunity to improve this grade with this new scale. A final report card for the year 
will be sent home at a later date.  

Assessment and Reporting for 8th Grade Students earning 
Carnegie Credits (Algebra I, English I)  
 
Assessment 

● Teachers will provide three formative assessments that will serve as a check for understanding of 
identified 4th quarter essential learning. 

● All 4th quarter home-learning assignments are strongly encouraged but not mandatory. 
● If a student has not yet demonstrated proficiency, the teacher must provide feedback on 

submitted assessments and allow the student to resubmit assessments until the student can 
demonstrate proficiency. 

● A grade for any home-learning assignments (beginning April 27th) will be included in the 3rd 
quarter gradebook, but it will only be calculated in the student’s average if it improves the 
student's third quarter average. 

○ Teachers will be available to communicate with students and/or parents Monday through 
Friday during regular school hours to clarify content and provide answers to general 
questions. 
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Adjustments have been made to the number of grading periods for the 2019-2020 school year. In 
order to accurately report assessed work, there will be three grading periods instead of four.  
 

Adjusted Grade Reporting by Quarter 
                                                            Grades 3-8 

 

1st Quarter 
August 8, 2019-October 10, 

2019 

2nd  Quarter 
October 11, 2019-December 

20, 2019 

3rd Quarter Extended 
January 6, 2020-May 25, 

2020 

33.33% 
overall grade 

33.33% 
  overall grade 

33.33%  
overall grade 

Three formative assessment scores from Phase III home learning will be counted in the 3rd  quarter 
grade only if it positively impacts the student’s grade.  

  
 

Pre-K-8 Phase III Home Learning Timeline  

April 27-May 1 May 4-8  May 11-15 May 18-22 

3rd Quarter 3rd Quarter 3rd Quarter *All assignments due -5/18 
*All grades entered into Power School –5/20 
 *Formative assessments added to Q3.* 
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Phase III Home-Learning Plan for High School (Carnegie Credit) 
 
The Louisiana Department of Education (LDOE) requires that high school students demonstrate 
they have met minimum course requirements to earn a Carnegie credit. SCPPS has determined 
that a student must complete and pass at least the majority of any course in order to meet this 
minimum requirement. 
 
High school teachers will begin providing home-learning instruction that will allow all high school 
students in SCPPS to learn and demonstrate understanding of the most essential concepts and 
skills for the remainder of each course in which they are currently enrolled.  Teachers will 
collaborate with Special Education teachers and teachers of English Language learners to 
ensure modifications or accommodations are made to the assignments to address individual 
student goals.  
 
Beginning April 20th, all high school students will be expected to engage in a total of two to 
three (2-3) hours of home-learning instruction each day. 
  

● DHS teachers (and Satellite Center teachers of block courses) will provide 
resources/lessons for students to engage in approximately 30 minutes of home-learning 
instruction for each remaining school day (Monday-Friday) for each course they teach. 

● HHS teachers (and DHS/Satellite Center teachers of year-long courses) will provide 
resources/lessons for students to engage in approximately 30 minutes of home-learning 
instruction for every remaining A or B day for each course they teach.  

  

High School Essential Learning for 3rd and 4th Quarters 
  

● “Essential learning” may be defined as: 
○ The remaining content and/or skills that students must know and/or be able to do 

by the end of the course in order to be prepared to enter the next level of 
learning/a career 

○ The minimum a student must know/be able to do to reach high levels of learning 
○ The remaining content and/or skills that will not be addressed in future 

coursework and will impact student performance on LEAP 2025/ACT  
● The Curriculum and Instruction Department collaborated with teachers of all LEAP 2025 

courses to identify the most critical standards/content/skills to be taught during the 
remainder of the 2019-2020 school year. 

● Teachers will collaborate with Special Education Teachers and Teachers of English 
Language Learners to ensure modifications or accommodations are made to the 
assignments to address individual student goals. 

● For DHS and Satellite Center spring block courses, all remaining essential learning will 
be divided into the 3rd and 4th quarters based on course curriculum maps/scope and 
sequence documents. 

● For HHS and Satellite Center A/B courses, all remaining essential learning will be 
considered 4th quarter learning. 
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3rd Quarter Home Learning for DHS & Satellite Center block 
courses only 
 
The LDOE requires that students demonstrate they have met minimum course requirements to 
earn a Carnegie credit. As such, students enrolled in DHS and Satellite Center block courses in 
the spring semester are REQUIRED to complete coursework for the 3rd quarter (Q7).  
 
 
Instruction 
 

● Teachers will provide approximately six to eight (6-8) hours of home-learning instruction 
(including time for direct instruction, student practice, assessment, and feedback) for 
each course they teach. 

● This 3rd quarter instruction and assessment will occur from April 20th-May 8th. 
●  Home learning instruction may include a variety of learning tasks (e.g., readings, written 

responses, online videos/lessons/simulations, live discussions/chats, written work 
packets, project-based learning, etc.). 

Assessment 
 

● Teachers will provide six (6) formative assessments that will serve as a check for 
understanding of identified 3rd quarter essential learning. 

○ Students MUST select and complete three of the six formative assessment 
opportunities. THESE ASSIGNMENTS ARE MANDATORY AND WILL BE 
GRADED, and the three (3) grades will comprise 40% of the student’s 3rd quarter 
(Q7) grade. 

● Teachers will provide two (2) summative assessments that will serve to assess 
understanding of identified 3rd quarter essential learning. 

○ Students MUST select and complete ONE (1) summative assessment. THIS 
SUMMATIVE ASSESSMENT IS MANDATORY AND WILL BE GRADED, and the 
grade will comprise 60% of the student’s 3rd quarter (Q7) grade. 

● Graded assessments may be based on student performance in a live chat/lesson using 
an appropriate scoring rubric, but grades may not be awarded for participation.  

○  For any “live assessment,” teachers must provide an alternative assessment for 
students who are unable to participate. 

 If a student has not yet demonstrated proficiency, the teacher must provide feedback on 
submitted assessments and allow the student to resubmit assessments until the student can 
demonstrate proficiency. 

○  If a student submits both summative assessment options, the teacher will only 
record the highest grade. 
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4th Quarter Home Learning for Destrehan High School, Hahnville 
High School, and Satellite Center 

Instruction 
 
Teachers will provide approximately six to eight (6-8) hours of home-learning instruction 
(including time for direct instruction, student practice, and assessment and feedback) for each 
course they teach. Home-learning instruction may include a variety of learning tasks (e.g., 
readings, written responses, online videos/lessons/simulations, live discussions/chats, written 
work packets, project-based learning, etc.). 
 

Assessment 
 
Teachers will provide three (3) formative assessments and one (1) summative assessment that 
will serve as a check for understanding of identified 4th quarter essential learning. 

● All 4th quarter home-learning assignments are strongly encouraged but not mandatory. 
● If a student has not yet demonstrated proficiency, the teacher must provide feedback on 

submitted assessments and allow the student to resubmit assessments until the student 
can demonstrate proficiency. 

● A grade for any 4th quarter assignment will be included in the 3rd quarter gradebook, but 
it will only be counted if it improves the student's 3rd quarter average. 

Course Grades 

● For honors courses, honors points will be added at the end of the year. 
● Overall course grades will be based on the calculations outlined below. 
● The 3rd quarter grade for DHS will consist of three (3) formative grades and one (1) 

summative grade. 
● All 4th quarter home-learning assignments are encouraged but not mandatory. 

 
A grade for any 4th quarter assignment will be included in the 3rd quarter gradebook. If the 
assessment negatively impacts the student’s third quarter grade, the teacher should “exempt” 
the student from the assignment. 
 
Intensive English I and Intensive Algebra I courses 
 
Students have already completed approximately 75% of the course curriculum, which allows students to 
demonstrate proficiency in a course. All grades for new learning will be factored into the student’s Q6 
grade. Any graded assignment will be included in the Q6 gradebook, but will only be counted if it 
improves the student's Q6 average. 
 

● All grades for Freshmen-Juniors must be recorded by May 20th.  
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Performance Based courses 

DHS students should complete a minimum of 62% and HHS students should complete a minimum of 75% 
of the course work with an acceptable overall grade.  If not completed, the student’s actual grade will be 
reported. 

Credit Recovery courses 

Students at both schools should complete the course until the relative grade is a 67 or above. 
The relative grade will be recorded by May 8th for Graduating Seniors/Graduating Juniors and 
May 20th for all other students. 
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Grade Calculations for: 
 

●  DHS/Satellite Center spring 
semester block courses 
 

●  HHS courses without midterm exam 

Grade Calculations for: 
 

● HHS/Satellite Center courses with 
midterm exam 
 

● DHS year-long courses 

  

1st 
Quarter 

2nd 
Quarter 

3rd 
Quarter 

33.33% 
overall 
grade 

33.33% 
overall 
grade 

33.33% 
overall 
grade 

 

  

1st 

Quarter 
2nd 

Quarter 
Midterm 
Exam 

3rd 

Quarter 

30% 
overall 
grade 

30% 
overall 
grade 

10% 
overall 
grade 

30% 
overall 
grade 

 

  
  

Grade Calculations for: 
 

● Intensive courses (spring semester 
only) 

Grade Calculations for: 
 

● DHS .5 credit courses offered in B4 
 

● HHS .5 credit courses offered in S2 

  

Quarter 5 Quarter 6 

50% overall grade 50% overall grade 

 

  

Q7 (DHS)/B3 (HHS) 

100% grade 
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                                        High School Phase III Home-Learning Timeline 
 
For Graduating Seniors/Graduating Juniors:  All assignments due-May 6th. All grades entered into 
PowerSchool on May 8th.  All graduating students’ documentation will be finalized on May 15th. 
For Freshman-Juniors: All assignments due -May 18th.  All grades entered into PowerSchool on May 
20th. 

High 
School 

April 20-24 April 27-May 1 May 4-8 
 

May 11-15 May 18-20 
 

DHS 3rd Quarter 3rd Quarter 3rd Quarter 4th Quarter 4th Quarter 
  

HHS 4th Quarter 4th Quarter 4th Quarter 4th Quarter 4th Quarter 

 
How will this work affect my child’s grade? Beginning April 20th for high schools and April 27th for 
grades Pre-K-8, work will be assigned, assessed, and graded. Teachers will inform you of expectations 
for work that will be graded. 
 

When will teachers be available for questions or help? Teachers are available during regular work               
hours. Keep in mind that you may not receive an instant reply, but our teachers will do their best to                    
contact you in a timely fashion. 
 

How do I contact teachers? Every teacher has a St. Charles Parish Public Schools email address                
for this purpose. 
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Technology 
 
How can I borrow a computer for my child? Families were surveyed to determine the need for a 
computer (Chromebook) and internet access. With our goal being one device per household, we have 
contacted specific households in need of a technological device and are distributing Chromebooks to 
those households.  
 
What if I need internet access? We know that Internet access is not available in every home.  We are 
currently working on a plan to support our students that need internet access.  In the meantime, there 
are some sites in St. Charles Parish that are providing internet access in their parking lots.  For 
example, St. Charles Public Libraries have WiFi (wireless internet access) available in their parking lots.  
 
What type of device and browser should we use? The platform used for remote instruction, Google 
Classroom, is best run in the Google Chrome browser. You will need to download Google Chrome for 
best success. Most work can be completed on a phone. Chromebooks, most laptops, most desktops, 
and some tablets will be compatible.  
 
What if I need my child’s Parent Portal password? Please contact your child’s school or the  
St. Charles Parish Technology Help Desk from 8:00 A.M.- 4:00 P.M. at (985) 785-3126. 
 
 
If I need assistance or troubleshooting with technology. What do I do? Please call the St. Charles 
Public Schools Technology Help Desk Monday-Friday from 8:00 A.M.-4:00 P.M. at (985) 785-3126. 
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Roles and Responsibilities for Students and Families 
Students are expected to participate in the online home-learning opportunities provided by our district 
and our teachers during the school closure. Assignments, activities, projects, and assessments that 
are provided are important to the continued learning of your child. It is the expectation that they will be 
completed. If your child is ill, please notify the teacher. Learning is essential! 
  
 

Student Responsibilities 

● Dedicate at least one-two (1-2) hours per day for elementary or two-three (2-3) hours per day 
for secondary home learning (i.e., approximately 30 minutes per content/subject).  

● Identify a comfortable and quiet space to learn and study. 
● Check the online platforms (i.e., Google Classroom, teacher webpages) for information on 

classes, assignments, resources daily. 
● Ensure that you know your usernames and passwords for Google Classroom and online 

platforms. Contact your teacher if you need assistance accessing your Google Classroom.  
● Engage in online learning activities being offered by your teachers and/or provided through 

online resources. 
● Apply the feedback that your teacher provides to learn, grow, and improve. 
● Ensure that you reach out to your teacher for support, when needed.  Ask questions.  We are 

here to support you.  

 
 

Family Responsibilities and Tips for the Home 

● Create a home-learning schedule that works for your family. 
● Monitor district communications for up-to-date information regarding school closures, 

instructional continuation plans, and home-learning resources. Visit the Getting Started with 
Google Page for videos, resources and up-to-date information on home learning. 

● Ensure that your children know their usernames and passwords for instructional resources and 
encourage their participation in home learning offerings. 

● Maintain communication with your children’s teachers, support personnel, and school 
counselor(s). 

● Engage your children in conversations regarding assignments. 
● Monitor time spent engaging in online and offline learning. 
● Support your children’s emotional balance by providing time for physical activity, play, and/or 

pursuing interests. 
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Roles and Responsibilities for Faculty and Staff 
 
When designing the District’s Phase III Home Learning, the following considerations served as the 
foundation for making decisions: 
 

● Equity in the ability to access technology and online resources. 
● Essential learning and instructional focus of assignments to provide a foundation for teachers 

to remotely engage in learning with students. 
● Consistency in assignments to allow for collaboration amongst teaching staff. 
● Schedules of assignments and opportunities to provide a structure for learning in the home 

guided by each student’s teacher. 
● Management of time for those households that need to share devices with parents, guardians, 

and siblings. 
● Mindfulness of student support at home. 

 
An enormous amount of consideration and work went into planning this “phase” of teaching and learning 
due to the extension of school closure. We are prepared to move essential teaching and learning beyond 
the four walls of the classroom during this time of need. In order to continue to cultivate positive, 
productive learning environments for our students, we will....  
  

Principals and Assistant Principals 

● Provide on-going updates to staff and families. 
● Create process/structure for implementing online instruction for the students at their school. 
● Support faculty in providing quality online instruction. 
● Assist families with communication and implementation of online learning. 

 
 
 

School Counselors,  Social Workers,  Mental Health Professionals and Student Advocates 

● Develop and implement a plan for identifying and supporting vulnerable students and families. 
● Collaborate and develop grade-level appropriate counseling lessons and/or supports.  
● Prioritize the needs of all graduating seniors (and juniors as applicable). 
● Support seniors (and juniors as applicable) in completing graduation requirements that align 

with Individual Graduation Plans (IGPs) and monitor progress. 
● Prioritize needs and develop intensive action plans for Performance Based (PB) students.  
● Implement plans and monitor progress. 
● Report to supervisors and principals as needed. 
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Teachers 
Classroom Teachers, Enrichment (Art, Music, Physical Education, etc.), Interventionists, 

Special Education Teachers and Providers (Speech Therapists, etc.), Gifted Teachers, Talented 
Teachers 

Planning- 
● Review all core and supplemental resources to understand alignment to essential content.  
● Develop at-home learning lessons/assignments for students that address essential content, based 

on the district pacing guide/your course curriculum map. 
● Collaborate with support teachers (i.e., Math Resource/intervention, Special Ed., literacy, Reading 

Recovery...) in order to ensure consistency of meeting the instructional needs of diverse learners.  
● Provide appropriate accommodations for English Language Learners (ELL), Students with 

Disabilities (SWD), and students with Section 504 plans, to the extent practical. 
● Establish your “office hours.” Suggested activities during office hours include, but are not limited to: 

○ Monitoring student usage of online programs 
○ Using Google Hangout/Meet to chat or video conference with students (if using another 

platform, please document according to Policy and Procedure---) 
○ Conducting live and/or recorded online lessons 
○ Emailing students/parents 
○ Planning and communicating assignments 
○ Gathering data on student progress  
○ Providing feedback to students on assignments 
○ Collaborating with fellow teachers and instructional staff virtually  
○ Create a weekly schedule.  Access sample schedule here  

Delivery- 
● Inform parents/students of the week’s home learning plans by 8:00 a.m. each Monday morning. 
● Honor established “office hours.” 
● Implement home-learning lessons/assignments for students that address essential content, based 

on the district pacing guide/your course curriculum map.  Suggested ways to implement home 
learning include, but are not limited to: 

● Teaching live and/or recorded lessons 
● Engaging in live Google Hangout/Meets discussions/chats 
● Sharing online pre-recorded videos (e.g., Great Minds, Amplify, Khan Academy Eureka) so that 

students can view the video and respond via online chats 
● Assigning lessons to complete in online learning platforms (i.e., core resources, Zearn, Khan 

Academy, Eureka, Lexia, Studies Weekly) 
● Assigning tasks/assignments (e.g., lessons, source/text reading, written responses, online 

simulations, projects) to complete in Google Classroom (grades 3-12, optional for 2nd grade) and/or 
projects to be completed 

● Assigning written work packets 
 

Follow-Up/Support- 
● Communicate regularly with parents, families, and/or students regarding expectations and student 

progress; if students are not engaged in the lessons and assignments, teachers should contact 
parents and/or the school counselor. 

● Provide individual support to students/families in navigating instructional materials either by phone 
or video conferencing.  

● Provide additional academic and social-emotional learning support to individual students and/or 
groups of students, as needed. 

● Participate in professional development and virtual learning sessions intended to support home 
learning, as applicable. Visit SCPPS Online Learning TECH Site for videos and tips.  

● Ensure that you are monitoring district and school communications for up-to-date information 
regarding school closures, instructional continuity plans, and home-learning resources. Check email 
at least three (3) times per day to stay informed and maintain regular contact with families.  
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